REQUEST FOR PROPOSAL (RFP)
Title: Hiring a Service Provider Institute for One-Month Early Childhood Development (ECD) Training under the BRAVE Project
RFP No.: AKRSP/1464/2024
Issued by: The Aga Khan Rural Support Programme (AKRSP)
Project: Building Resilience and Addressing Vulnerability to Emergencies (BRAVE)
RFP Issue Date: October 28, 2024
Proposal Submission Deadline: November 05, 2024

1. Introduction
The Aga Khan Rural Support Programme (AKRSP) is seeking proposals from qualified service provider institutes to conduct a one-month Early Childhood Development (ECD) Training Program targeting young women in the Chitral region. This initiative is part of the BRAVE project, aimed at enhancing climate resilience and local livelihoods.
2. Background of the Activity
AKRSP is implementing the BRAVE project in Gilgit Baltistan and Chitral, focusing on building resilience against climate-related shocks. Recognizing the significance of Early Childhood Development (ECD), this project aims to equip young women with essential skills that contribute to children's holistic development during their formative years.
3. Objectives of the Training Program
· To provide comprehensive training in Early Childhood Development (ECD) methodologies.
· To equip participants with skills for fostering learning and development in young children.
· To promote inclusivity by targeting women and men, including individuals with disabilities.
4. Scope of Work
The selected service provider will be responsible for:
· Developing a detailed training curriculum aligned with ECD standards.
· Conducting training sessions over a one-month period.
· Providing all necessary training materials and resources.
· Evaluating participants’ progress and providing certificates of completion.
5. Proposal Submission Guidelines
· Proposals must be submitted in two separate envelopes: one for the technical proposal and one for the financial proposal.
· Proposals should be submitted by November 05, 2024.
· Late submissions will not be considered.
6. Eligibility Criteria
· Registered training institutes with a proven track record in conducting ECD training.
· Experience in training delivery, especially in community development and resilience-building contexts.
· Qualified trainers with relevant certifications in Early Childhood Education.
7. Technical Proposal Requirements
The technical proposal should include:
· Training Curriculum: A detailed curriculum for the ECD training.
· Training Approach: Description of the training methodology (interactive sessions, group activities, etc.).
· Trainer Profiles: Qualifications and experience of trainers involved in the program.
· Monitoring and Evaluation Plan: How participant progress will be assessed.
8. Financial Proposal Requirements
The financial proposal should include:
· Total cost for the one-month training program, including a breakdown of all costs (training materials, trainer fees, administrative costs).
9. Evaluation Criteria

Technical and Financial Evaluation
The proposals will be evaluated based on technical and financial components, with technical scores given a 70% weightage and financial scores 30%. Below is the evaluation matrix:


	Criteria
	Weightage
	Remarks

	Technical
	70%
	Assessment of curriculum, institute /trainer experience, and methodology

	Financial
	30%
	Cost-effectiveness of the proposed budget











A. Technical Proposal Evaluation Criteria (70% Weightage):
	S-No
	Evaluation Criteria 
	% Weighting 

	1
	The quality and completeness of the proposal submitted and the level of understanding of the assignment. (Course Manual, outline on above-mentioned trades/skillsets, and detailed training plan should be included)
	30

	2
	The track record & experience of the bidder in handling similar trainings for at least 3 years. 

	20

	3
	The qualification of the instructor
The individuals must have relevant background or certified trainer. (CV’s should be included)
	20 

	Total Weighting
	70




B. Financial Proposal Evaluation Criteria (30% Weightage):
Please use below format for financial part.
	[bookmark: _Hlk115554473]S #
	Cost Head
	Unit
	Qty
	Unit Cost
	Total cost

	1
	Training Cost 
	Per Month Per Person
	01
	
	

	2
	Hostel Food and accommodation 
	
Per Month Per Person
	
01
	
	

	3
	Stationery Charges
	
Nos.
	
01
	
	

	4
	Certificates Charges
	
Nos.
	
01
	
	

	Total
	



10. Terms and Conditions
1. Payment Terms:
Full payment (100%) will be made upon the successful completion of the training program and submission of all required reports.
2. Proposal Validity:
Proposals must remain valid for 60 days post-submission.
3. Proposal Submission:
Proposals should be submitted through courier or by hand by the deadline mentioned.
4. Confidentiality:
AKRSP ensures that all submitted proposals are kept confidential and used solely for the selection purpose.
5. Right to Reject Proposals:
AKRSP reserves the right to reject any or all proposals without providing reasons.
6. Reporting Requirements:
A comprehensive report documenting participants' progress, achievements, and any recommendations for future training must be provided.
7. Compliance with Laws and Standards:
The service provider must comply with all relevant national and international standards related to ECD and vocational training.
11. Selection Process
Proposals will be reviewed by an evaluation committee, and shortlisted applicants will be invited for interviews.

[bookmark: _Hlk181010229]Eligibility Declaration.
We, the undersigned, certify to the best of our knowledge and we have read the guidelines including the terms of reference (TOR), for this assignment. We confirm that the qualification details and training references submitted as part of this RFP accurately reflect technical competence & relevant experience.
                                                               


Head of Institute Signature with Stamp: ___________________
                                                                   

Date of Submission: ____________________

